
SAMPLE LETTER TO CHURCH MEMBERSHIP


September 25, 2000

Dear Church Family,

Some months ago you elected us to an important task — the Pastor Search Committee. We have tried to be faithful to the responsibility you gave us.

It is with great joy and anticipation that we announce to you that we have invited Rev. John Doe to officially be in our church (in view of a call to become our pastor) on Sunday, October 10.

You will find in the enclosed material valuable information about his ministry experience and his personal background. Included also is an exact copy of the recommendation which will be brought to the congregation.

In order that you may have the opportunity to become personally acquainted with him, we have invited Rev. Doe and his family to be present for an informal time with the whole church family at 7 p.m. on Saturday, October 9. Details will be in the church newsletter.

Please continue to pray with us through the coming weeks as you have during these past months.

Sincerely,

Your Pastor Search Committee

P.S. We are truly excited because we believe we have found God’s choice for our church.

Enc:
Biographical data

Copy of recommendation
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